Postage Payment Methods: Stamps

604 Postage Payment Methods

Cverview
1.0  Stamps
14 Postage Stamp Denomina'tions

Postage stamps are available in the following denohinaﬁons:
- TYPE AND FOAMAT

DENOMINATION

Regular Postage Panes of up to 100 $0.01, .02, .03, .04, .05, .08, .08, .10, .14, .15, .17, .19, 20, .21,
, : o 29, .23, .25, .29, 30, 32, .33, .34, .35, .39, 40, .45, .46, .48, 50,
. 52, 55, 57, 80, 65, .75, .76, .77, .78, .80, .B3,
. $1,%2, $3.85, 85, $13.65 :

v sroe e e e+
Precanceied Presorted™
Rate Postage — | -
Fiksi-Class Mall and

Standard Mail

Commmemorative
Pt L et ) LA 2} - 2z 1)
Semipostal - Breast Cancer Reseaich Purchase price of $0.45; postage value equivalent to Firsi-Class
Panes of up to 20 Mail nonauternation single-piece rate ($0.37% rernalinder Is
. contribution to fund breast cancer research.
[RO0O.4.0]
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4.8

Indicia

4.8.1 Approval of indicia Design

The manager of Postage Technology Management, USPS Headquarters, must
approve the design (typs, format, and content) of all indicia that will be produced by
a postage evidencing system. This approval shall include al} alements in the Indicium
required by USPS regulations and the postage evidancing system performance -
criterla and applies to the entire area within the indiclum boundary. {PO30.8.1]

4.8.2 Legihiiity Standards

Indicia must be legible. llegible or unreadabie (unscannabie) indicia are not
acceptable as payment of postage. Should there be a need to place multlple indicia
an an envelape (e.g., for redate or pastage correction) the Indicla must not overlap
each othet, Overlapping Inclicia are not acceptable as payment of postage.
Reflectance measuraments of the indicia and the background material must meet
the standards In 708.4.3. [P030.8.2} :

4.3,3 Posttion of indicia on Marlplece

Indicia must be printed or applied in the upper right corner of the envelope or’
address label. Indicla must be at least 1/4 inch from the right edge of the malipiece
and 1/4 inch from the top edgs of the malipiece, and must not infrings on the areas

‘reserved for the FIM, POSTNET barcode, or optical character reader (OCH}) clear -

zone. Indicia must be oriented with the longest dimension parallel to the address.
When a FIM ig printed with the lndlma, the position of the FiM must mest the
_requirements in 708.8.0. {P030.9.3]

4.8.4 Physical Dimensions of an Indicia |
The USPS controls what Is printed within the boundaries of mdicla The boundanes
are defined as follows:

- a For Ietterprese |nd|c|a, the beundanee are determlned by the dimensions of the

printing die used by the postage evidencing system to print postal information.
Licensees may obtain an additional printing die from the prowder. often called
the “ad plate,” for additional text to be included whan printing indicia. The ad
plate may contann peatal marklngs ar other pnnted matter _

© b, Fory digital indicia, Including 1B, the boundaries are defined by fhe nght edge of T o
©rring anvelopesthe op edge ofthe ervelope, and i W6 Dot wage ardthe el < - wa s

adge of any USPS-required indicium element printed by the postage
evidencing systern. A 1/2-inch clear zone, within which nothing shall be printed
by the postage avidencing system, must surround the indiclum boundaries to
the left of and below all slernents of the Indicium. [P020.9.4]

4.8,56 Indicia Content : :
Unless otherwise approved by the manager of Postage Techinology Management
UsPs Headquarters indicla must include the following information:

a. The cily, state, and 5-diglt ZIP Code of the llcensing post office; the postage
" evidencing systam serial nurmber or PSD identification number; identification of
the provider; the date of malllng the wards "US Pastage,” and the postags
arnount. :
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b. As anh alternative to the city, state, and 5-cligit ZIP Code of the Ycensing post
office, just the ZIP Code of the llcensing post office; In this case, the words
“Mailed from ZIP Cods" may be added to the indicia, For letterpress meters
only, the clty and state of the licensing post office may be used without also

including the ZIP Code, upon approval of the manager of Postage Technalogy
Managemant, USPS Headguarters.

6. For multiple Indicia on a glven mailplece, Informatlon showing the licensing post
offica in each indicium. .

d. For digital indicla, Including 1B, the class of maif and presott level,

a. For IBI, the required data elements of the tWo dimensional barcode or other

LISPS-approved symbology In accordance with the performance critetla for the
given postage evidencing system.

f.  For meters and other postage evldencing systems placed in main offices,
stations, or branches of the Postal Servige, the indicta must include the capital
latters "LISPS.” No postage meter or postage evidencing system placed In any
other location may include "USPS" in the indicia.

g. For speci}a} indicia, ncluding date correction o redate Indlicia, pdstagé .
corraction Indicia, Indicia for APO/FPQ, and Indicia for prepaid reply mall,
information as required n 4.8.4, [P030.8.5]

4.8.6 Indicia Design Standards :
Arigl font must be used for all postal infermation in the lncllcla The postage amount . -
must be at least 10-point type size. When they are requirad In the Indicium, the
capital Ietters. *USPS" must be at least 12 points. Far all other required infarmation, -
the type size must be at least 8 points. The mall class or endorsement, the postage
amount, and the words "US Postage” must be in bold capital letters. Text identlfying
special indicla (‘redats,” nostage correction,” "reply postage”) must be in 8-point
bold capital lstters. The words “US Postage" must be the most prominent and

" cansploucus printad matter in the Indicia other than the fpostage amount. {P030.8.8)

4.8.7 Optional Postal Markings included in an Indicia
The postal marking that maybe included in Indicla vary by-Indicla type, as follows: -2 - - oo

oo o8 Lefterpress Indicia may inciude postal markings related to the clags of maifend, |
e igsoit 18vel, or anciflary service endorsernanit, in atctrdarice with postal 7 T
regulations, When placed in the ad plate area, only the postal marking may ba
printed, and it must fill the ad plate aroa as much as possible. All words must be
in bold capitel letters at least 1/4 inch high or 18-point type, and legible.
Excaptions are not made for smafl ad plates that cannot accommodate a
permissible marking.

b, Dighal indicia may 1nclude ancll!ary service endorsernents [Pu; le T

4.8.8 OQptionaf Content included in an Indicia

Other printed matter must not infringe on the areas reserved for the FIM, POSTNEF
harcods, or optical character reader {OCR) clear zone, The matter that may be
printed Is based on indicia typa, as follows: .
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a. Forletterpress Indicia only, advettising matter, 'slogans, and retuyn addresses
may be printed with the Indicla within space limltations. Licensed users must
obtain the ad plates for printing this matter from the authorized provider. Ad
plats messages must ba distinguished by the inclusion of the name of the
maller or words such as “Mailer's Message.” The ad plate must not be
obscena; defamatory of any person or group, or decaptive, nor may |t advocate
untawful action, The ad plate must not emuiate any form of valid %ndfcra ar
payment for postage, :

b. For postage svidancling systems that pnnt digital indicia, lncluding 18I, an
approved Indicium shall include within its boundaries only postal markings and
text required of recommendad by USPS regulation, except that the Indicium
may identify the provider. Other matter may be printed only outsids the
boundaries of the clear zone surrounding the Indicium, Such printed matter
may not be obscane, defamatory of any person or group, or deceptive, and it
must not advocate any unlawful action. The printed matter must not emulate
any form of valid Indicia ot payment for postage. [P030.9.8]

© 4.8.9 Ink

Allindlcia printed by Generation ‘? postage evidsneing systems tviust be printad with
USPS-approved fluorescent ink. Fallure to use flucrescent ink ray lead to the
revacation of the user's license. Generation 2 postage evidencing systems must
use fluorescence to ensura that the mall is facad during processing, uniess
otherwise approved by the manager of Postage Technelogy Managasment (see

. 08.8,0 for address). Generation 2 postage evidencing systems that do not print

with flucrescent ink.must use an altternative USPS-approved method to ensure that
the mall is faced during processing. Approved methods include use of a facing
Identification mark (FIM) for indlcla printed directly on letter-size First-Class Mall or
printing indicia.on USPS-approved labels. The ink or alternative facing method used
Is specified in the indicia approval grantad by the manager of Postage Technology

. Management, USPS Headquarters. [PO30.9.9)

4.8.10 Facing Identification Mark

- The facing identification mark {FiM) sefves to orient and ‘geparate cartain types of .. .-
» F|rst Class Mall during the facmg "and canceling process, Letter-ame First-Class Mall - -+ ;
- with 181 priited with nonﬂuorasgpn’r ink cirectly on fhe, ernvelope hy. an B meterora, .. e e

PC Postags system must bear a USPS-approved FiM DUnless It is codfisay reply
mall. The FIM must meet the format, dimensions, print quailty‘ and placement
specifled in 708.8.0. [PU’%U 9.10] :

4.8.11 Adhesive Tape or Label

When indicia are printed on adhesive tape or on a labei for appiication ta the
maifplece, the tape ar tabel usad, including the label stock ltself as wel as the use of -
florescent Ink to print indicia and the format and placement of any fluorescence on
the label stock, must be approved by the manager of Pastage Technuiogy
Maragerment, USPS Headquarters, Fallure to use the label approved by the USPS
for use with the systam may result In revocation of tha postage evidencing system
license. The label must meet the following requirements:

Domesils Meil Manuai Updatlad B-9-05




Pastage Payment Methods: Postage Meters

604.4.8.12

a. The label must be a pressure-sensitive, parmanent label. The label (s sublect to
the corresponding standards In 201.3.12.2 for minimum peel adhesion. The
applled (absl must adhere well enough that it cannot be removed in one piece.
A face stock/liner label (also called a “sandwich" label) must not be used for
printing indicia for postage evidenaing. '

b.  The label must meet the refléctance reguirements in 708.4.3.
The label must be large anough to contain the entire indicia.

d, Indicia printed on a label must be the same as the indicia approved by the
manager of Postage Technology Management for printing directly on an
envelops. The label must not Include any iMmage or text other than those allowed

by USPS ragulation, unless approved by the manager of Postage Technology
‘Managament. -

8. Fariabels or tapes appiled to standard letter-size anvelopes and postcards sent
~ as First-Class Mail, the indicia must be printed with fluorescent ink, or the labsl -
must have fiuorescent tagging that Is sufficient to enable the USPS to face and
process the mail, as vetified by postal testing of each labe! deslgn. The '
fluorascent tagging must mest a minimum fucrescent emission Intensity of at
least 20 phosphor meter units {(PMUs), with a maximurm of 70 PMUs. The visible
colar of the fluorescent tagging may be any color that meets the fiucrescence
" requirernents. The fluorescent tagging shalt exhibit no noticeable change (l.¢.,
no more than 10%) in its emission when expoged to elevated temparature and
high humidity conditlons, :

f.  The label must be placed onthe env'élope so that the position of the indiclum
 'meets the requirernents in 4.8.3.

g. When alabel is applied to an envelope that aiready has a FIM, the label must
- not cover the existing FiM, [P030.8.11).

4.8.12 Indicia Date Requn‘ements
The maiiing date in meter indicla must meet the format. standards in 4 8.6 and this
section. The year must be represented by all four digits or by the last two d|qitq The .
'jIHGICIEl may be- prlnteu dlrecﬂy oo mdllpleues o onto séparatalabisls or'tape 7
_ afnxed to mallplece*a Ihe rnailmn data. format- used in the inclicia. lo subjact tgtherr - i s s 0
following? '

a. Complete Date. At the maller's optlon, a complete rnaillng date {month, day,
- and yean in the indicia may be used for any Standard Mall or Package Services
. pleca. A complete date must be used for the following:

1. All First-Class Mall, Priarity Mail, and Express Mail piaées.
2. Any mall with Insurad Mail, COD, or Special Handling service.

- 3. Allmail prepared with the indicla printed on nonadhesive paper {&.d.,
computer printer paper) and affixed to the mailpiece ar used as part of an
insert in a window ervelope or similar hoider.

4,  Prepaid metered reply mail generated by a PC Pastage systern uncler
4,9.4,
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h.  Month and Year. A malling date consisting solely of the menth and year in the
indicia may be used only for Standard Mail and Packags Services places.

c.  No Date. No malling date may be used in the indicla for prepald matered reply
mall under 4.9.4, except for 18! generatsd by a PC Postage systemn. No maliling
date in the Indicla may be used for Standard Mail and Package Services pieces
not subject te 604.4.8.12a.. [P030.9.12]

-4.8.13 Date Accuracy and Mailing Periods
The date or period when meterad mall may be deposited or presented for maﬁlng s
cantralied by the mailing date In the indlcia as follows:

a. Complete Date. Maliplaces bearing a complete date in the indicla must be
deposited or presentad on that dats, except that pieces enterad aftar the day's
last scheduled coflection fram the koensing post office or callaction box may
bsar the actual date of entry or the date of the next schedulsed callsction fram
the licensing post office or colection box. Authorized dispatch-prepared
presort mail accepted atter midnight may bear the previous day’s date. If the
maller knows that the mail is not to be deposited or presented on the date in
the indicia, the mallar must use a date corraction indicla undar 4.8.1. Prepald
metered reply mall generated by a PC Postage system under 4.84 and
showing a complete date in the indicia may be deposited or presented for
malling on any date without date comrection, .

b. Month and Year. Mailpieces bearing only the menth and year in the indicia may .
be deposited or presented for mailing on any day during the morth ShDWn In
the Indicla and through the third day of the following month.

6. No Date. Mallpieces bearing no date | i the indicla. may be deposlted ar
pregented for mamllng on any date. [FA30. 0 19

4.9 Special Indicia

4.9,1 Date Correction or Redate .
A date correction or redate indiciurm is required Tor any mailpiece not deposned by -
. tha date of mailing in the Il’\dlCIle dg required by 4.8.13, Only one date correction
. '_'-'|nd'0|um {s-permitted on-a mailplece. The date cor reiction of redate Indiciumn may he | -
- e Lprinted ona USPSzapproved label ms‘taad of directly an the maflprere Formats BB o e
BsS foliows B i . : '

a. Faorall postage evidencing systems except PC Posiage systems, a date
carrection must show the actual date of deposit and zero postage vaiue
{"0.00". On letter-size mall, the date correction is placed on the nonaddress
side In the upper right comer ar on the address side In the fower teft corner. On
flat-size mall or parcels, the date correction must be placed next to the original
indickum, except when applied by an ink jet printer on barcaded flats. The
maller may use an ink jet printer to correct the date in the indicla on mailpisces
In barcoded rmailings if the taxt, preceded by wo asterisks and showing the -
actual date of deposit, city, state, and 3-digit ZIP Code of the mailing offlcs, Is
placed above the addrass block and below the indicla. Alternatively, on flat-size
malipleces in barcoded mailings only, the maller may-use an ink jet printer to
apply the date correction just albove the barcode when the barcade is applied
by an Ink iet printer In accardance with 302.4.1.
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